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• Meet with colleagues to discuss ongoing projects and hand off responsibilities
• Write down knowledge transfer documents
• Download pay stubs and tax documents
• Ensure accounts that should still be accessible use a personal email address (e.g., insurance, stocks)
• Return company equipment (laptop, phone, etc.)
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https://github.com/tomzx/blog.tomrochette.com-content/blob/861fb9d0/processes/company-offboarding/article.md

